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CORPORATE KEYS RESIDENCES – BOOKING REQUEST FORM
Please complete the following details indicating your preferred property, dates of occupation and personal or company details. Please fax to Corporate Keys Reservations on +61 3 9646 0474 or scan and email to bookings@corporatekeys.com.au 

We will endeavor to confirm your booking request within 4 business hours. Business hours are 9am to 5pm Monday to Friday (Australian Eastern Standard Time). This will assist us in preparing the required Licence to Occupy and your commencement invoice for your stay with Corporate Keys.

Commencement Date:

      Length of Stay/Date of Departure:      
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	St Kilda Residence
	2 bedroom, 2 bathroom
	$940 


Primary Guest Details:     
GUEST 1:









GUEST 2:









GUEST 3:









GUEST 4:









In order to process this application we are required to have the full address for one of the guests staying within the apartment.

Reservation by Individual (please provide personal details as below)
Full Name:










Usual Residential Address:









Primary Guest Details:
 Name:










Phone:










Email:








Booking Contact: 
Name:








(If not Primary Guest) 
Phone:










Email:








This Credit Card Authorisation forms part of the Corporate Keys Residences Application form:
Payment Authorisation Form

Name:
 




Step 1 - Payment of Security Deposit (Fill in Credit Card details below)

Please note that credit card payments will attract a 2% surcharge on the gross amount.

Card Number:





Expiry Date:



3 or 4 Digit Code:  


Name of Cardholder:




Cardholder Telephone Number:  




I authorise Corporate Keys Australia Pty Ltd to debit this credit card for the amount equivalent to two (2) weeks rental for the property to be held as a Security Deposit. I understand that should Corporate Keys accept my booking request I will be emailed a booking confirmation number. The security deposit payment will be deducted immediately from my nominated card.
In the event of a booking being cancelled a cancellation fee of $500 will be charged to cover administration costs.  

Signature of Cardholder:  






Step 2 - Payment of First Four (4) weeks Rental (MUST TICK ONE)
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 Credit Card (As Above)
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           Electronic Funds Transfer


A Licence to Occupy and together with a Commencement Invoice will be prepared by Corporate Keys.  Corporate Keys require full payment together with the signed Licence to Occupy within 24 hours or cancellation charges will apply.

Step 3 - Method of ongoing payment (MUST TICK ONE)
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             Credit Card 
(Automatic deduction on future invoice due date) 

             Electronic Funds Transfer
Signature:  




Date:  
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